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Information and FM Station Unit
Telephone No.: (+63 32) 254 1452 local 115
Email: info@cnu.edu.ph
 Website: www.cnu.edu.ph


Job Order Request Form

Name of requesting party: 			_____________________________________________
Date of request: 				______________
Date the request needs to be accomplished: 	______________· PROVIDE COMPREHENSIVE DETAILS/INSTRUCTION
· Use another sheet for the instruction of the job if needed.
Take note: If it is for dissemination, please use the Announcement Form
Description of Work Requested



For announcements that include graphics (e.g., pictures, videos), you may send them as email attachments to info@cnu.edu.ph or provide your softcopy to the IFMSU webmaster.  


Requesting Party:

Signature over printed name:	________________________________
Department/College/Office:	________________________________


Noted by:

________________________________
Unit Head


Approved:

[bookmark: _GoBack]DR. REMEDIOS C. BACUS
Officer-in-Charge, Information and FM Station Unit

-----------------------------------------------------------------------------------------------------------------------------------------------------

IFMSU Section Only

Date the request is received:		________________________________	
Date the request is accomplished: 	________________________________
Accomplished by: 			________________________________
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